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BuyTpimHe  cmy:k00oBe  poO3CHiIyBaHHS €  HEBIJ €MHOIO  YacCTHHOIO
KUTTEMSUTBHOCTI HarioHAIBHOTO yHIBEPCUTETY KOpabiaeOyayBaHHS 1M. agMmipana
MakapoBa 1 mepeadadae opraHizaiilo Ta MPOBEJACHHS KOMILIEKCY 3aXOiB IIOJ0
OL[IHKY HEMPaBOMIpHUX Jii, CKOEHUX CTOCOBHO aKTHBIB, MaifHa uu nepcoHairy HYK.

[IpenmeroMm mboro IlosiokeHHs € BUSIBICHI MOPYIICHHS 3 00Ky (p13UYHHUX 0OCi0,
110 MPSIMO HE HAJIEKATh JO KOMITETEHIII1 MPaBOOXOPOHHHUX OpPTaHiB.

1. 3BATAJIBHI HOJIOKEHHSA

1.1. TlonmokeHHsT MpO MOPSAOK TPOBEIACHHS BHYTPIIIHBOTO CIYXKOOBOTO
po3ciigyBanHs (nmaimi - IloJoKeHHA) € OCHOBHHUM BHYTPIIIHIM HOPMAaTHBHHUM
JOKYMEHTOM 3 THUTaHb OpraHi3aiii Ta MPOBEICHHS BHYTPIIIHBOIO CIIYKOOBOIO
po3ciiyBaHHs y HallioHaJIbHOMY YHIBEpPCUTETI KopabieOyayBaHHS 1M. aaMmipana
MakapoBa Ta po3pobieno BianosiaHo 10 IlocranoBu Kabinety MiHicTpiB Y kpainu
BiJl 13 uepBHsa 2000 p. Ne 950 (y mirouiit pemakiii) «IIpo 3arBepmxenns I[lopsnky
MPOBEJCHHS CIY’KO0BOTO pO3CIiAyBaHHA CTOCOBHO OCi0, YIOBHOBaXEHHX Ha
BUKOHAHHA (PYHKIIIH Jep:kaBU a00 MICIIEBOIO CaMOBPSAYBaHHS, Ta 0cCi0, K1 JJIA
et 3akony Ykpainu «[Ipo 3amoGiranHHsi KOpYIIiD» MPUPIBHIOIOTHCS 10 OCIO,
YIOBHOBAXKEHUX HA BUKOHAHHS (DYHKI[IH AepKaBU a00 MICHEBOIO CaMOBPSTyBaHHS»,
Craryty, AatukopymniiitHoi mporpamu HYK Ta iHImmx HopMaTuBHO-IPaBOBHUX aKTIB
VYkpainu i YHIBepcUTeTy.

1.2. His ITonoxkeHHs pO3MOBCIOIKYEThCS HA BCl CTPYKTYpHI miapo3ainn HYK
Ta Ha BCiX CHIBpOOITHUKIB Ta HAYKOBO-TICAArOTYHUX IMPAIliBHUKIB, IO MPAIIOIOTH B
VYHiBepcuUTeTI.

1.3. Bynmp-AKi JOKYMEHTH, IO CTOCYIOTBCS TMOPSAKY BHYTPIITHBOTO
CIIy>)KOOBOTO PO3CIIAyBaHHS, 3a BHHATKOM pO3CIIyBaHb IIOJ0 3aro0iraHHsd Ta
BUSIBJICHHS KOPYIILIii, MTOBUHHI BIAMOBIIATH 3MICTY 1150TO [Tom0KEeHHS.

1.4. Metoto BHYTpPIIIHKOTO CIY>KOOBOTO pO3CIIAyBaHHS € OJHOMAHITHE
3aCTOCYBaHHS TMOPSAKY MIATOTOBKM (TUIaHYBaHHS), OpraHizailii, NpOBEIEHHA 1
3aBEPIICHHS BHYTPINIHBOTO CiIy)00Boro posciuinyBans B HYK, crnpsmoBanoro Ha
MIHIMI3aI[ll0 BIUIMBY MOTEHLIMHMUX Ta ICHYIOUMX BHYTPIIIHIX 1 30BHIIIHIX 3arpos,
MOB'SI3aHUX 3 AUTBHICTIO (O€311sUTBHICTIO) TIpalliBHUKIB 1 mocaaoBiiB HYK y xoni ix

MMOBCSIKIEHHOT TiSIJIBHOCTI.



1.5. KirodoBuMHM  TOKa3HUKaMH  €(QEKTUBHOCTI  (pe3yJbTaTUBHOCTI)
BHYTPIIIHBOTO CIIY’KOOBOI'O PO3CIIyBaHHS € MOHOBJIEHHS YCTAHOBJIEHOTO MOPSIJIKY
cratyTHoi mistibHOCTI HYK 3 momanpmmm BigImIKOAyBaHHSIM 30MTKIB, 3amOJIIsTHUX
TISUTBHICTIO YK O€3MA1sUTbHICTIO MPAIiBHUKIB YHIBEPCUTETY, 1HIIMX (PI3UYHUX OCIO;
MIOBEPHEHHsI MaifHa, 3aro0iraHHs Ta MiHIMI3allisl HEraTUBHUX HACIIIKIB HEJOSIIBHUX
Aiil 3 OOKy MpaliBHUKIB 4M 1HIMKX (I3UYHUX O0CIO, MOMEpEeIKEHHs HOBUX 3arpo3
(hi1HaHCOBO-EKOHOMIYHIM CTa0IILHOCTI, JIJOBIM pemyTarii, OCHOBHHUM 3acajam
OCBITHBOI ITOJIITUKH, MaHHOBUM 1 HeMaiiHOBUM akTuBam HYK.

1.6. TepMmiHoJIOTisI, 10 B)KUBAETHCS:

1.6.1. BuyTpimHe ciay:k00Be PO3CJaiIyBaHHSl - 1€ IPOIIEC OpraHizaiii Ta
BXKUTTS KOMIUICKCY 3aXOJiB, sIKI TIPOBOASATHCSA B paMKaxX KOMIIETEHIli Ta CTaTyTHOI
nisieHOCTI HYK 3 MeTor 3'scyBaHHS MpUYUH, YMOB Ta OOCTaBUH, SIKI CHPHSUIN
BUYMHEHHIO HEJOSUTbHUX JiH (BUMHKIB) rpariiBHrukamMu HYK.

1.6.2. IlpauiBHuku (IIepcoHaT) - I1e BCl IMITATHI 1 TO3aIITaTHI (MPaIior0di 3a
TPYJOBOIO YTOA0K0) 0COOU, HE3aJIEKHO BiJ] 3aiiMaHO1 TOCA/IH.

1.6.3. JlosiibHicTh mnpamiBHMKIB - 1€ cdopMoBaHe Yy TMpalliBHUKA
KoprnopatuBHe NouyTTs BignaHocTi HYK, npuiHATTS 1 BUKOHaHHS MOTO CTaTyTHUX
BHUMOT, I11JIeH 1 3aBJJaHb HAYKOBO-OCBITHBOI JISJTBHOCTI.

1.6.4. HenosnbHicTh mnpamiBHUKA - yMHCHI [1ii Yu O€3IisIBHICTH,
0OyMOBJIEHI HECHPUUHATTSIM KOPIOPATHUBHUX LIHHOCTEH, CTpATEriuyHMX IIe 1
CTaTYyTHUX 3aBJlaHb, 1110 BUPA3UJIOCS B TOTOBHOCTI aKTHBHOI YW MACUBHOI MPOTUIIT
nocsirHeHHI0 crtatyTHux nuied HYK. Jliana3oH Takoi HalalmTOBaHOCTI KOJIUBAETHCS
BiJl HE3HAYHUX MPOCTYTIKIB 10 KPUMIHATBHUX MPOSBIB.

1.6.5. HebnaronagiiiHicTh mpauniBHUKIB - 1€ TOBEAiIHKA, a00 BHYTPIIIHS
HaJAIITOBAaHICTh OCOOM, B pe3yJIbTaTl KO JIIOJAMHA TOTOBA MOPYIYBAaTH BCTAHOBJICHI
HOPMH TIOBEIIHKH B KOJIEKTUBI Ta CYCH1IbCTBI.

1.6.6. BcraHoBJIeHHSI CTYNeHI0O BHHH - 1€ HENpolecyaldbHl il MI0A0
3100yTTs, BUBYEHHS, y3arajJbHEHHS Ta aHaTI3y (OI[IHKH) il 9u Oe3IsITHOCTI ocoOu

y paMKax ii ciry>kO0BUX TTOBHOBa)KCHB UM 11033 HUMH.



1.6.7. IlepeBipka - mpoiiec, 110 AO3BOJISIE TAPAHTOBAHO MEPEKOHATUCS B TOMY,
IO BCTAHOBJIEH! YMPABIIHCHKI MPOLEAYPU 1 JTUPEKTUBH BUKOHYIOTHCS HAJICKHUM
YUHOM.

1.6.8. Komicisi 3 BHYTpPillIHBOTO CJIy:k00BOr0 po3ciinyBanns (gam Komicis)
- TUMYacOBO a00 MOCTIMHO (PYHKIIIOHYIOYA I'pyIa MpaliBHUKIB, CTBOPEHA HAKa30M
pexkropa HYK 3 MeToro mpoBeAeHHsS BHYTPIIIHBOTO CIIy>KOOBOTO PO3CIITyBaHHS.
YucenpHicTs KoMicii Moxe OyTu HOBLIBHOIO, ajie HE MEHIIOKO Bia Tpbox ocid. [lo
ckinany Kowicii, sIk mpaBuiio, BKJIIOYAIOTHCS MPEJCTABHUKU FOPUIUYHOL CITykOH,
BIJITY KajapiB Ta HeHTpy oxoponu Ta Oe3neku HYK. I'onoy Kowmicii npusnavae
pextop HYK 3 uncna npopektopis, uni nepcoHaabHi 000B'SI3KH Ta OCOOUCTI IHTEPECH
HE MOB'sI3aH1 3 IPEAMETOM PO3CIIyBaHHS.

1.6.9. Pe3yabTar BHYTPIIIHBOIO  CJY:KO00BOr0  pO3CJAiAyBaHHA -
HiICYMKOBUH JOKYMEHT (aKT) MpO 3aBeplleHE CIyXOOBE pO3CIiyBaHHS, SKUU
MICTUTh BMOTHBOBAHI1 PE3yJbTaTH KOMXHOTO PO3CIIIYBaHHS Ta MPOIMO3MINT 100
NUIAXIB YCYHEHHS BHUSBJICHMX HENONIKIB. AKT TIpO BHYTPIIIHE CIYyKO00Be
pO3CHIAyBaHHS MIAMUCYEThCS yciMa wieHamu Komicii Ta mojgaeTscs Ha
3aTBEPIKEHHS PEKTOPOBI UM 0CO01, 10 HOro 3aMIIILYE.

1.7. 3a pe3ynbraramMu BHYTPIIIHBOTO CIIY)00BOoT0 po3ciiayBanHs pektop HYK
y MeXax HaJaHUX HOMY TIOBHOBaXEHb MOXE TMPUTATHYTH TMpAIliBHUKA 0
JTUCHUTUTIHAPHOI, MaTepiaibHO1 BIJIITOB1JAJIBHOCTI, MOXXeE nepenaTu B
YCTAaHOBJICHOMY TIOPSJIKY MaTepialid po3CIiAyBaHHS 10 MPaBOOXOPOHHHX OPTaHIB,
0 cyny, abo BU3HAaTU O€3MiJACTABHUMHM 3BHMHYBAUEHHS YW IIJI0O3pU Ha aJipecy
MpaIiBHUKA.

1.8. TIpaBOoBOIO OCHOBOIO MJii MPU3HAUCHHS Ta MPOBEJEHHS BHYTPIIIHHOTO
cinyk6oBoro posciigyBanHs B HVYK e Kouncrurymis VYkpaiHu, 3aKOHOIaBCTBO
VYkpainn, Craryr HYK Ta ne IlonoxeHHs.

1.9. TIlpu opranizamii Ta TOPOBEIEHHI BHYTPIIIHBOTO  CIYXOOBOTO
po3ciiyBaHHs rojioBa Ta wieHn Komicii J0TpUMYIOTHCS NPUHIUIIIB!

1.9.1. 3akoHHOCTI - pO3CHiAYBaHHS 3AIHCHIOETHCA 3 JOTPUMAHHIM HOPM

YUHHOI'O 3aKOHOJABCTBA Y KpaiHU.



1.9.2. lIpe3ymnuii HeBUHYBATOCTi - 0co0a HE MOXE BBaXXaTHCh BHHHOIO y
CKOEHHI TPOCTYNKY JI0 TOrO 4acy, NMOKHM ii BUHY He Oyle JOBEACHO Yy MOPSIKY,
nependayeHOMY 3aKOHOJaBCTBOM.

1.9.3. Heynepem:xkeHoCTi - TpH TMPOBEACHHI PO3CIITyBaHb BPAXOBYIOTHCS
JIUIIe KOHKPETHI (DaKTH, a HE IMiJI03PU YU JOMUCIIH.

1.9.4. TI'macHocTi - ocoba, MOM0 SKOi MPOBOAWTHCS BHYTPIIIHE CITYyKOOBE
pO3CIiyBaHHs, Ma€ TMpaBO OpaTH B HHBOMY Y4acTb, O3HAWMOMIIIOBAaTHCS 31
chopMyTbOBAaHMMU BHCHOBKaMHU JO iX 3aTBEpHKCHHS, BHUCIIOBIIOBAaTH BJIACHY
MO3UIII0 Ta HA/NaBaTH 3ayBa)KCHHS/3allepeUCHHs, HE YMHIYM MPU IIbOMY THCK Ha
yieniB Komicii uu Ha 0ci0, KOTpi Jal0Th MOKa3u; peaizallis MPUHIUITY TJIACHOCTI He
MOXE TOpYIIyBaTH BUMOTM OXOpOHM 1H(opManii 3 OOMEXKEHHM JOCTYyIOM
(mepxaBHa, KOMepIliiiHa, CIIy>)kOOBa TAa€EMHMIIS, BIJOMOCTI IMPO MEPCOHANbHI AaHl
TOIIIO).

1.9.5. obpoBinbHocTi - pobota B Komicii, a TakoX HaJaHHS CBIJYEHb €
crpaBoro 100poBLIbHOIO. HixTo HE MOxe OyTu mpumyieHuit 10 podotu B Kowmicii
a00 X JI0 HaJaHHS CBITYEHB 11032 BIACHOI BOJI.

1.9.6. IIpodecionanizmy Ta KOMIETEHTHOCTI o0ci0, 3amy4yeHUX [0
IPOBEJCHHS BHYTPIIIHLOTO CIOyKO00BOro po3scmiayBaHHs. [l 1€l  TisUIBHOCTI
3aIy4aroThCsl Mpo(deciiHo MiArOTOBJICH] MPAIIBHUKY, K1 BOJIOJIIOTH BIANOBITHUMHU
HaBUYKaMH, IOCBIJIOM Ta paxom.

1.10. Tepminu npoBeleHHsI BHYTPIlIHHOTO CJIYKO0BOT0 PO3CJIiIyBAHHA:

1.10.1. TlowyaTtoxk BHYTpPIIIHBOTO CIY>KOOBOTO pO3CIiIyBaHHS Mae OyTH
BU3HA4YCHMI y Haka3l pektopa HYK mpo mpusHaueHHs BHYTPINIHBOTO CIIYKOOBOTO
po3ciigyBanas. BoHo He mMoxe TpuBatu Oubiie omHoro micsims (30 kaneHIapHUX
JTHIB) 3 JHS HOTO MOYaTKy.

1.10.2. YV pa3i HeoOXiTHOCTI BCTAHOBJICHUI TEPMiH MPOBECHHS BHYTPIIITHHOTO
CITy>)KOOBOT'O pO3CJIiIyBaHHSI MOXKe OyTH MpoaoBkeHui HakaszoMm pekropa HYK, ane
He OUTbIIe HIXK HA OIMH Micsib (30 KaneHIapHuX JIHIB).

1.10.3. TepmiHM BHYTPILIHBOTO CIY>KOOBOTO PO3CIiAyBaHHS HE BKIIOYAIOThH B

cebe yac mepeOyBaHHA ocoOu (0c¢i0), MOA0 AKOI (SKMX) MPU3HAYEHO BHYTPIIIHE



Ci1y>k00BE€ pO3CIiIyBaHHS, Yy BIAMMYCTI, BIAPSIKEHHI, a TAKOX 4Yacy BiICYTHOCTI 3
IHIIMX TOBAKHUX MPUYHMH.

1.10.4. Skmo mMmoOYaTOK MPOBEACHHS  BHYTPIIIHBOTO  CIY>KOOBOTO
pO3CIiIyBaHHsS HE BU3HAYEHO OKPEMOIO JIaTOI0, BiH BU3HAYAETHCS ATOI0 HAKa3y PO
H0oro MpoBEIEHHS.

1.10.5. 3aBepiieHHSM BHYTPIIIHBOTO CIY>KOOBOTO pO3CIiAyBaHHA € Jara
nignucands AKTy BCiMa 4ieHaMu KoMicii a00 0COOIMBUM MPUITUCOM T'OJIOBU KOMICIT

PO HEMOJKJIUBICTD 310paTH YaCTUHY ITiAMHUCIB.

2. HIJCTABU TA HOPAAOK INPU3ZHAYEHHS BHYTPIIIHBOI'O
CJYXBOBOI'O PO3CJIIAYBAHHA

2.1. ITincTaBaMu 1711 TpU3HAYEHHS! BHYTPIIIHBOTO CIIY>k00BOTO PO3CIIiTyBaHHS
MOXYTb OyTH:

2.1.1. lani npo HacTaHHA HEraTMBHUX HACIIJKIB B PE3yJIbTaTi HEBUKOHAHHS
Yd HEHAJIEKHOTO BUKOHAHHS TMPALIBHUKOM CBOiX IOCAJ0BHX OOOB'A3KIB,
MEPEBUIIICHHS CITY’KOOBUX MOBHOBAXKEHbD, 110 MPU3BEIH JI0 BTPATH aKTUBIB, 3aBJIaHHS
MarepianbHuX ((piHAaHCOBMX) 30MUTKIB, y TOMY YHUCJl BHACHIJOK HEBUKOHAHHS 4YH
HEHAJIC)KHOTO BUKOHAHHSI YMOB Ta MOPSIIKY TEHJIEPHUX 3aKYIT1BEIb;

2.1.2. Otpumanns iHdopmaiii mpo (akT HEBUKOHAHHA a0O0 HEHAJIEHKHOTO
BUKOHaHHS TmpaiiBHukoM HYK BuMor 3akoHojgaBcTBa YKpaiHM, 3aKOHOJABCTBA
KpaiHd THUMYacOBOTO TNepeOyBaHHSA, IO MPU3BEIO JO penyTalliiHuX 30UTKIB 4Yu
MaiHOBHUX BTpAT;

2.1.3. OrtpumanHs iHpopMalii NPO KOHKPETHI (PaKTU 3JIOBKUBAHHS
MPAIiBHUKIB CIY>KOOBUM CTAaHOBUIIEM, BUMHEHHS (CIPOOW BUMHEHHS) PO3KpaIaHHS
KOIITIB, MaifHa, CIY>KOOBOTro MiapOoOJieHHs, HAOyTTS HEMpPaBOMIPHOI BUTOIU Ta
IHIMMX TPOTUMNPABHUX, HEJOSUIBHUX Jid, SKIIO II€ TPSIMO HE HAJEXKHUTh JIO
KOMIIETEHIII1 MPaBOOXOPOHHUX OPTaHiB;

2.1.4. Opnepsxanns iHpopMmaIlii Mpo MiATOTOBKY YK CKOEHHS HEJOSIBHUX A1H 10
BIIHOIICHHIO 70 KepiBHHWNTBA uu mpamiBHukiB HYK, mo B pe3ymbrari MOXe

pu3BecTH (MPHU3BENI0) A0 HACTAHHS €KOHOMIYHMX, MOPAJbHUX a00 penyTaliiHuX



30uTKiB, a00 K CTBOpPEHHS peambHOI 3arpo3u Oe3meri J KUTTEMISIBHOCTI
YHIBEPCHUTETY, HOT0 MiAPO3ALIIB 1 IPAIliBHUKIB,;

2.1.5. IlucekMoBa BHMOTa MpaliBHUKA MIOJI0 CIIPOCTYBAHHSI BUCYHYTHUX MPOTH
HBOTO O€3MiACTaBHUX, 3 HOTO TOYKHU 30Dy, 3BUHYBAYCHH UM IMI03P 3 METOIO 3aXHUCTY
mpaB, YeCTi, TITHOCTI Ta JUIOBOI pemyTarmii (OKpiM MOpeaMeTy KOpYHIIHHOI
TISUTBHOCTI), SIKILIO CTIpaBa 1€ HE PO3MIIAIAETHCS Y MPABOOXOPOHHUX OpTraHax;

2.1.6. BaytpimHe cmyx00Be PO3CITITyBaHHS MOXE MPOBOAUTHUCS TAKOX 3
METOI0 BHUSIBIICHHS Ta aHali3y MPUYUH 1 YMOB, IO CIPHUSIU HEJIOSIBHOMY BUMHKY
MpaIiBHUKA, Y4 3 METOIO0 BU3HAYCHHS CTYTICHIO BUHU TpaIliBHUKA.

2.1.7. BuyTpiiiHe ciay»KO0OBE PO3CIiIyBaHHS MOKE MPOBOAUTUCA 32 (PaKTOM
BUHUKHEHHS KOH(IIKTHUX CHUTyallil B CTPYKTYpHHUX HIApo3Auiax (MK
cTpykTypaumu migpo3aiiamu) HYK, 3 mMeTor0 BUSIBJICHHS Ta YCYHEHHSI MPUYUH 1
00CTaBUH, 10 CIPUSIN BUHUKHEHHIO [IUX CUTYaIlii.

2.1.8. BayTpimHe city:k00B€ pO3CIiIyBaHHS MPOBOJUTHCS Y Pa3l BHUSBJICHHS
¢dakTiB rpy0Oro MOPYUIEHHS BCTAHOBJICHOTO TOPAJIKY 1 TMpaBuil O€3MEYHOro
IIPOBENICHHS POOIT/HAAaHHS TOCIYT, MacOBHUX TPOMAJCHKUX 3axojiB (OCBITHIX,
HAayKOBHUX, KYJIbTYPHUX, CHOPTUBHMX), KOH(pepeHuUiid, gpecTtuBaiiB, GpopymiB TOLIO;
BUSIBJICHHSI HECAHKI[IOHOBAaHOTO BHUTOKY 1H(opMaIlii 3 0OMEXEHHM JIOCTYNoM abo
TaKoi, IO € BJACHICTIO JepXkaBu; rpyOOro MOPYUIEHHS MOCAZAOBUX I1HCTPYKIIIM
npaiiBHukamu, BHaciiiok yoro HVYK, iioro maitHOBUM, HEMallHOBMM I1HTEpecam,
criBpoOITHHKAM (TIEpCOHANy) YU TOCTSAM OyJM 3amojisiHI MaitHOBI ab0 MoOpalibHI
30UTKHU.

2.1.9. BuytpimHe ciayO0BE PO3CHIIyBaHHS MOXE TPOBOJUTUCS Yy pasi
BHSIBJICHHS HEJIOCTaul TOTIBKOBUX KOINTIB, MaTeplaJbHUX IIIHHOCTEH, IMOITKOKESHHS
oOnagHaHHs, TEXHIKH, aBTOTPAHCIIOPTY YM 1HIIUX MaTepianbHux akTuBiB HYK, ix
4aCTKOBOI 4M MOBHOI BTpaTu. Taki ¢akT MOXyTh OyTH BHUSBJICHI IiJl 9ac POOOTH
IHBEHTApHU3ALIIHUX KOMICii, BHYTpIIIHIX NEPEBIPOK, POOOTH MiIPO3AUIB AyIAUTY,
¢dickabHUX CIIy’)X0 TOINO, a TaKOX Ha MiACTaBl OMIIAHUX 3asB MPAIIBHUKIB YU
kepiBHUKIB miapo3aiiis HYK.

2.1.10. BHyTpimHe ciayx00Be po3CaiAyBaHHS MOXKE IIPOBOJIUTHCS 3a CKapraMu

1 3asBaMy TPaLlIBHUKIB y BUMAAKY KpaabKOK (BTpar) iX 0COOMCTHUX pedeid, MaiiHa,



IPOIIOBUX KOIITIB Mija yac nepeOyBaHHS y mpuminieHHsX (Ha teputopii) HYK, mo
3aBJIa€ MIKOIU IMIJIKY Y HIBEPCUTETY.

2.2. 3a aHOHIMHUMHM TOBIJOMJICHHSMH, 3asgBaMHU 1 CKapramu (B TOMYy YHCII
OTPUMAHUMH €JIGKTPOHHUMHU KaHallaMd, IO Taps4iid JiHIi TOIIO) BHYTPIIIHE
CIy’KOOBE pPO3CIIyBaHHS HE TMPOBOJIUTHCS, KpIM BHUIIQJIKIB, KOJW aHOHIMHE
MOBIIOMJICHHSI CTOCYETBCSI MOPYIICHHS BUMOT 3akoHy Ykpainu «lIpo 3amobGiranus
KOPYIIIIii» Ta HaBeJiIeHa B HbOMY 1H(OpMaITis CTOCYEThCSI KOHKPETHOT 0COOHM, MICTUTh
dbakTU4H1 JaH1, K1 MOKYTh OyTH TIepeBipeHi.

2.3. llopsaaok Npu3HaAYeHHsI BHYTPIlIHBOIO CJIYKO0BOT0 PO3CJIilyBaHHS.

2.3.1. PimeHHs npo Npu3HAaYeHHsI BHYTPIIIHBOTO CIIy>KO0BOTO pO3CilyBaHHS
npuitmaeTscsi pekropoMm HYK y ¢opmi Hakaszy. Jlo HOro miroToBKM 3a1ydarOThCs:
IOpUaMYHa ciiy>k0a, BIAALI KaapiB, LIeHTp oxopoHM Ta Oe3MeKH Ta yNMOBHOBAXKEHA
oco0a 3 MUTaHb 3aMmo0iraHHs Ta BUSBICHHS KOPYIIIIII.

2.3.2. Haka3oMm pekTopa MpO BHYTPIIIHE CIIY’KOOBE PO3CIIAyBaHHS IIOpa3y
yTBOproeThesi Komicis, 3aTBepaKyeTbcs ii CKiIal Ta TOJOBa, BU3HAYAETHCS dac
MOYaTKy Ta 3aKiHYEHHS poOoTH KoMmicii. PekTop koHTpomtoe podoTy Komicii Ta y pasi
noTpedu mae OOOB'S3KOB1 [JIi BUKOHAHHSI JTIOPY4YeHHsS. Y pa3l HEO0OXiTHOCTI [0
IPOBENICHHS. BHYTPIIIHBOTO CIYKOOBOTO PO3CIIAYBaHHS MOXYTh 3ajydaTuCs
(axiBLl (€KCTepTH) pi3HUX ragy3eil 3HaHb, B T. Y. 1 HA JOTOBIPHINA OCHOBI.

2.33. Jlo ywacti y BHYTPIIIHBOMY CIYKOOBOMY pO3CIIIyBaHHI He
saimydaroThesi ocoon HYK Oynp-sikoi kareropii, He3aJeKHO BiJ 3aliMaHUX HHMH
nocaja, SKUI0 OOCTaBUHM CBIO4aThb NP0 iX MEPCOHAIbHY 3alliKaBJICHICTh Y
pesynbTaTax posciigyBanHa. UYnenu Kowmicii y pas3i HassBHOCTI, BAHUKHEHHS B HUX
peabHOTO YM TOTEHIIMHOTO KOH(QIIIKTY 1HTEpeciB 3000B'i3aHI MHUCHMOBO

MOBIJIOMUTH TIPO 1€ PEKTOpa Y HIBEPCUTETY.

3. HOPAAOK ITPOBEJAEHHA BHYTPIIIIHBOI'O CJOYKBOBOI'O
PO3CJIIAYBAHHA TA O®OPMJIEHHSA HOTI'O PE3YJIBTATIB

3.1. BuytpimHe cayx00Be poO3CHiAyBaHHS MPOBOJUTHCSA Yy poOOUMi dYac 3
08.00 1o 17.00 rox y poboui JH1 THXKHSL.



3.2. Ha uac mnpoBeAeHHA BHYTPIUIHBOIO CIyKOOBOTO pO3CHiTyBaHHS Y
posnopskenHs ronoBi Komicii HamaeTscsi okpemuil kabiner y mpumimeni HYK,
KWW BBAXKAETHCA MICIIEM MPOBEJICHHS BHYTPIIIHHOTO CIIY>k00BOTO PO3CIIiTyBaHHS.

3.3. Ha nmoyaTky OyJib-KOTO PO3CIiIyBaHHS, KOJM HasiBHE JIUIIE MPUITYIICHHS
OpO HENOAJbHUA BYMHOK, YM HOTO O3HAKM, CKIAJA€Thcsi cxema (IU1aH)
pO3CIiTyBaHHs, A0 SIKOTO BKJIIOYAETHCS TMEPENTIK MOXIMBUX BaplaHTIB BepcCiid Aiif
0coOM, HI00 SIKOI MPOBOJUTHCS BHYTPILNIHE CIY>KOOBe po3ciimyBaHHSA. Tumosa
cxema CIIy’k00BOTO pO3CIiIyBaHHS € J0JIaTKOM 110 11boro [losoxkeHHs.

34. Sxmo ocoba, wOA0 AKOi MPOBOAUTHCS BHYTPIIIHE —CIIyXKO0BE
pO3CIilyBaHHs, HEe mepedyBae Ha poOodyoMy Micli 1 (Gi3MYHO BIJICYTHA, TO iH, 3a
MICLIEM TPOKUBAHHS, HAIPaBISEThCA TeJerpamMa (JUCT 3 TMOBIIOMJICHHSIM), 3a
paxyHok kowmtiB HYK, 3 3ampomieHHsM Ha Oecimy 13 3a3Hau€HHSAM ajJpec, dacy,
KOHTaKTHOro TeneoHy JUisl B3a€MOJIl, KOMIisl SIKOrO Ta KBUTAHIS IPO OIUIaTy
JIOJIy4aroThCs O MaTepiaiiB ClIpaBU MPO BHYTPIILIHE CIY>KO0BE PO3CIIITyBaHHS.

3.5. TonoBa Kowmicii mnoromxye uac nOpuOyTTsS 1O MICHS HPOBEIECHHA
BHYTPIIIHBOTO CIY>KOOBOTO pO3CIIAYBaHHS OCOOM JUIsl HaJaHHS MOSICHEHb. K10
Taka ocoba mepeOyBae Ha JIIKYBaHHI y MEAMYHOMY 3aKJajli, ii OMUTYBAaHHS MOXKE
3MIIMCHIOBATUCH 32 MOTOJKEHHSM 3 HATJISAAI0YUM JIIKApEM.

3.6. SMxmo ocoba, 1OM0 SAKOI TPOBOAUTHCS BHYTPIIIHE CIy>KOOBE
PO3CIIiTyBaHHS, iITHOpYE HEOHOPa30Be 3arpolineHHss Komicii 11 HagaHHS MOSCHEHb,
TO IO KOKHOMY BUMAJIKY ii HEsIBKM WwieHU KoMicii CKJIalatoTh BIAMOBIAHUMN aKT, SIKUMA
€ JI0Ka30M Ta OOTSDKYIOUUM (PAKTOPOM CKOEHOTO JIISTHHSI.

3.7. Cnyx00Be po3CiiAyBaHHS MPOBOAMUTHCS 3 BIACTOPOHEHHSM MpalliBHUKA,
CTOCOBHO SIKOTO TPOBOJMTHCS CIY>KOOBE pO3CIIAYBaHHS, BiJl 3IHCHEHHS
MOBHOBWKEHh Ha mocaai, abo 0e3 Takoro BiACTOpOHEHHs. PimeHHsS 1po
BIJICTOPOHEHHSI TPUMMAETHCS PEKTOPOM YHIBEPCUTETY BIAMOBITHO JO BHUMOT
3aKOHOJIAaBCTBA YKpAiHU 3 ypaxyBaHHSIM KOHKPETHUX OOCTaBHH CIIPABH.

3.8. 3anuTH B iHIII yCTaHOBH, OpraHi3ailii Ta MPaBOOXOPOHHI OpraHU IIOI0
MatepialiiB BHYTPIIIHBOTO CIY>KO00BOTO PO3CIIAyBaHHS HAMPABIAIOTHCS 3a MiIMUCOM
pexktopa HYK Ha mizictaBi kiionotanHs royioBu Komicii.

3.9. Ha Bcix apkymax TMOSCHIOBaJIbHOI 3amucku, mpuitHiIToi KoMiciero,
CTaBUTHCS JaTa 1 MIJOUC OCOOM, SIKa 10 MOSICHIOBAJbHY 3alUCKYy CKJIana, a TaKoX
nianuc wieHa (wieHiB) Komicii, mpucyTHROTO (MPUCYTHIX) MPH 1X CKJIaTaHHI.

3.10. IluranHs Ta BiAMOBIAI HAa HUX MOAarOThesa A0 Kowmicii muchmoBo. 3a
3rOJIM OMUTYBAHOTO MOXE 3IIMCHIOBATUCS ayAio-Bijgeo 3amuc Oecinu. OnutyBaHUM
3000B'I3aHMUI MMOCTABUTH CBIM MIONUC 111/ CBOIMU MHOSCHEHHSIMH, a TAaKO)K BKa3aTH
yac 1 1aty iX QikcyBaHHs.

3.11. Ilpu onuTyBaHHI 0COOH, IIOJAO SKOI MPOXOAUTH BHYTPIIIHE CIY>KOOBE
po3ciigyBaHHs, 3000B's3aH1 mepeOyBaTH He MeHIIe ABOX wieHiB Kowicii, cBoro
MPUCYTHICTh BOHHM MIATBEPKYIOTh MIAMHCAMH Ha apKylll MHCbMOBHUX MOSCHEHb



0ocoOM, WIOAO SKOI TPOBOJUTHCS BHYTPIIIHE CIY>KOOBE pO3CIiAyBaHHA, abo
JOKYMEHTI IIPO 4Yac 1 AaTy (QpikCyBaHHS MOSICHEHb ay/10-BiJ€O 3allUCOM.

3.12. VYci J10KyMeHTH, IO JOJAThCS JI0 MaTepiajiB  BHYTPIIIHBOTO
ciy>k00Boro po3ciiayBaHHs (ix Korii), MalThb OyTH 3aBIpeHI IIIMHUCOM TOJIOBU
Kowmicii ta BignmosigHoO nevatkoro kauuesipii HYK.

3.13. VYci wMarepiaii  Tpo MPOBEACHHS BHYTPILIHBOTO  CIYXOOBOTO
pO3CHiAyBaHHS HaJIekaTh 10 iHpopMamii 3 OOMEKEHHM JOCTYIOM, il
PO3MOBCIO/IKEHHST (TUpaKyBaHHS) JOMYCKA€ThCS JIMIIE 3 JIO3BOY PEKTOpa, 3a
MTOTOKCHHSIM 13 TOJIOBOIO KOMICI{.

3.14. 3a pesynbTaTaMu  MOPOBEJEHHS  BHYTPIIIHBOIO  CIYKOOBOTO
PO3CIIAYBaHHS CKIATAEThCS AKT MPO BHYTPIIIHE CIY>KOO0BE PO3CIIAYBaHHS, SKHUM
Ma€ MICTUTH:

3.14.1. ®dakTHu 1 cyTh 3BHHYBAaY€HHs a00 MIJ03pH, SKI CTAIH MIJCTABOIO IS
MpU3HAYEHHsI PO3CIIyBaHHS; IMOcaay, Npi3Buile, 1M's, 0o OaTbKOBi, pIK
HapOJKEHHS, OCBITY, CTaK poOOTH 1 yac nepeOyBaHHs Ha MOCA/l, EPENTIK 3a0X0UEHb
Ta CTATHCHB;

3.14.2. BucHOBKH BHYTPIIIHBOTO CIIY’KOOBOT'O PO3CIIiIyBaHHs, 00CTaBUHH, SIKI
NOM'SIKIIYIOTh 200  OOTSDKYIOTH  BIAMOBINANBHICTh, XapaKTEpUCTUKA 30UTKIB,
HaneceHux HYK, mpuunHM Ta yMOBH, SIKi MPU3BEIM JI0 MOPYIIEHb 1 MOCATaHb Ha
BJIACHICTh, a00 IIOrpo3, TOB'SI3aHUX 3 IMOJAJBIIOK JISUTBHICTIO, MPUHHATI abo
3alPOINOHOBAHI 3aX0/U JIJIs YCYHEHHsI 00CTaBUH, K1 3HIMAIOTh 3 0COOM Oe3MiACTaBHi
3BUHYBa4Y€HHs ab0 Mi03pH;

3.14.3. OOrpyHTOBaH1 MNPONO3MUIIi I0JI0 YCYHEHHS! BUABJICHHX MOPYIICHb Ta
INPUTSATHEHHS BUHHUX B I[bOMY 0Ci10 JI0 BIJIOBIATBHOCTI, 3T1IHO 3 3aKOHOJaBCTBOM
VYkpainu, 3aX01 010 BIIIKOAYBAaHHS 3aBIaHUX 30UTKIB, BUPIIMIECHHS KOH(IIKTHUX
CUTYaIIi#, MPOTO3UILT I0JI0 YCYHEHHS IPUYUH Ta YMOB, SIK1 CIIPHUSUIH MOPYIIEHHIO.

3.15. OdopmiienHss AKTYy MOpo BHYTPIINIHE CIY>KOOBE PpO3CIITyBaHHS Ma€
BIJIMOBI1AATH HACTYITHUM BUMOTaM:

3.15.1. AKT mnpo BHYTpIIIHE CIOY>KOOBE PO3CIITyBaHHS CKJIAJA€ThCs Ha
dipmoBomy Oanky HYK.

3.15.2. YV npaBoMy BepxHbOMY KyTi miciisi Ha3BU «HarioHanpHUIl yHIBEpCUTET
KopabOyieOynyBaHHsS 1M. aamipana MakapoBa» Ta HOTO PEKBI3UTIB SK FOPUIUIHOI
ocobu craBuThCs Tpud «3aTBEepmKyto», mia UM rpudom cioBa «Pektop HYK»,
ITIJITHC, 1HIIATK Ta IPi3BHUIIIE.

3.15.3. Huxde mo HeHTpy apKyla po3MilyIOThCs CJIOBa «AKT MPO BHYTPIIIHE
CITy>KOOBE PO3CIITyBaHHS.

3.15.4. Huxde po3MIILY€EThCSI Y BEPXHBOMY JIIBOMY KyTl JaTa CKJIaJaHHS, a
IIPABOPYY CJI0Ba «M. MUKOIaiBy.

3.15.5. Hwmxue 3 abzamy posmimytorbest cioBa: «lligcraBa mpoBeneHHS
BHYTPILIHBOTO CIY>KOOBOTO pO3CHiAYBaHHA:», a TakKoxk 3a3HadaeTbesa: «Hakasz



pEeKTOpa Mpo MPOBEIEHHS BHYTPIIIHBOTO CIIYy:KO0BOTO PO3CIiAyBaHHM», MOTO JaTa Ta
HOMEP.

3.15.6. Hwxkue 3 abzaiy po3MmilryroTbes cioBa: «Kowmicis 3 BHYTPIIIHBOTO
CIIy’KO0BOTO PO3CIIAYBaHHS Y HACTYITHOMY CKJIaJI1:», a 1alll 3a3HAa4ar0ThCA MPI3BUIIIA,
1MEHa, 1Mo 0aThKOBI WICHIB KOMICIi Ta iX IOcau 32 OCHOBHUM MICIIEM POOOTH.

3.15.7. Huxude 3 ab3aiy BUKJIAal0ThCs (DaKTUYHI OOCTaBUHU CIPABH.

3.15.8. Humx4e 3 ab3a1ly BKa3yrOThCSl BU3HAUCHI 3aBIaHHsA, K1 HEOOX1THO OyII0
BUPIIINTU y X0/l BHYTPIIIHHOTO CIYKOOBOTO PO3CIiTyBaHHS.

3.15.9. Hwmwxkue 3 abzaily BKa3ylOThCS OTPHUMaHI y MPOLECI BHYTPIIIHBOTO
CIIy’KOOBOTO PO3CIIIyBaHHS PE3YJbTATH MIOJI0 KOXKHOTO BH3HAYEHOI'O 3aBJAaHHI,
30KkpeMa: (akTu, sIKI BIAJIOCS BCTAHOBUTH, MPUYMHU Ta YMOBH, WIO CHPHSUIIH
BUYMHEHHIO HENOSJIBHUX JIH a0o NHepeayMOB [0 HHUX, PE3yJlbTaTH JIOCIIKEHb,
EKCIIepPTH3, OMUTYBAHHSA CBIJIKIB TOIIO, a TAKOX JTOKYMEHTH, IIO iX MiATBEPIKYIOTh, a
caMme: MOSICHIOBAJIbHI 3alMCKH, JOKYMEHTH OyXraiaTepCchbKuxX Ta (PIHAHCOBHUX 3BITIB,
crienudikalii, JOroBOpu Ta iH.

3.15.10. Huwxue 3 ab3amy HaBoAAThCS BUCHOBKHM Komicii Ta mpomno3unii moa0
BXKUTTSI 3aX0/11B 710 0c00H (0¢i0), 11010 K01 (IKMX) MPOBECHO BHYTPIIIHE CIYKO0BE
PO3CIiAyBaHHS.

3.15.11. Hmwxkue 3 ab3aily 3a3Ha4aeThbcs, Y SAKIA KUIBKOCTI OpPUTIHAJIBHUX
OPUMIPHHUKIB CKJIaJIEHO AKT MPO BHYTPIIIHE CIIY>)KOOBE pPO3CIIAYBaHHS, 1 KOMY
OyqyThb BOHM CHpPSIMOBaHI, 30KpeMa: OJWH MPUMIPHUK Ma€ OyTH MIIUIMTO A0
MarepiaiiB ClpaBy PO BHYTPILIHE CIIy>k00BE PO3CHIAYBaHHS, OJIUH - BPYUYE€HO 0CO0l1,
1I0JI0 SIKOi MPOBENCHO BHYTPIIIHE CIY>KOOBE PO3CIIyBaHHSA, OJUH - CTPYKTYPHOMY
MPO3JIUTY, Ha KU TIOKJIaICHO BEJIEHHS KaJIpoBOi poOOTH, 1HIII - Y pa3i moTpedu.

3.15.12. Hmwx4e 3 ab3aiy po3Mimyrothcs cioBa: «llinnmucu uneniB Kowmicii:»
Ta 3a3HAYAIOTHCS Yy BIAMOBIAHIN MOCTIZIOBHOCTI, a caMe: TojioBa Ta y aldaBiTHOMY

3.15.13. Humxue 3 ab3aiy po3MIIIYyIOThCA CJIOBa: «31 3MICTOM AKTY MIpO
BHYTPIIIHE CIY*)OOBE pO3CIiayBaHHS 1 HOro BUCHOBKAMH O3HAHMOMIICHUI», a TaKOXK
JaTa 03HaHOMIICHHS Ta MIiAMHUC OCOOH, MO0 SIKOT MPOBEACHO BHYTPIIIHE CITYKOOBE
PO3CIiAyBaHHS.

3.16. Jlo momanns nHa 3atBepmkeHHs pektopom HVYK, romosa Kowmicii y
MIPUCYTHOCTI ii WICHIB 3000B's13aHNI 03HAHOMUTH 3 AKTOM PO BHYTPIITHE CITY’)kKO0BE
po3ciigyBaHHS 0c00y, MO0 K01 OyJI0 TPOBEACHO BHYTPIIIHE CIYKOOBE
PO3CIIITyBaHHS, TI1]T YaC Y0To 3a3HaueHa 0co0a MOXKEe BUKJIACTH CBOI 3ayBa)KEHHS, SIK1
JIOJAI0ThCA 10 AKTy Ta € HOro HEeBil'€eMHHMH JOJaTKaMH, MPO M0 Mae OyTu
3po0JieHa BIIMOBIAHA BIIMITKA Y AKTI.

3.17. AXT npo BHYTpIIIHE CiIy’)KOO0BE pPO3CIITyBaHHS MOXE PO3IIISIIATUCH Y
BIJICYTHOCTI TpalliBHMKA, MIOJ0 SKOrO MPOBOAMIIOCS BHYTPIIIHE CIIy>KOOBeE
PO3CIIAYBaHHS, MPO IO CKIATAETHCS BIAMOBITHUN aKT, MIAMUCAHUNA TPUCYTHIMH
yiienamu Kowmicii, 13 3a3Ha4€HHSIM B HbOMY NMPUYHHU MPUIAHATTS TAKOTO PIILICHHS.



3.18. AKT mpo BHYTpIIIHE CIy>KOOBE pO3CHiAyBaHHA 3 BIAMOBITHUMHU
JOKYMEHTaMHu Ta 1H(QOpMAIlI€I0, OTPUMAHOI0 3 BUKOPUCTAHHSIM TEXHIYHHX ayJio -
Bileo (Qikcyrounx 3aco0iB, 30epiraethcs B apxiBi HYK y HomeHkmarypi crpas
kagpoBoro migpo3airy HYK. Tepmin 30epiranHs wmaTepialliB BHYTPIIIHbOTO
CITY’)KOOBOT'O PO3CIiIyBaHHS CTaHOBUTb HE MeHIIe 5 (I'STH) POKIB 3 MOMEHTY
3aTBEPKEHHSI AKTY MPO BHYTPIIIHE CITY>KO0BE PO3CIIiTyBaHHS.

3.19. Jomyck iHmmX oci0 A0 O3HAMOMJIEHHS 3 AKTOM MpPO BHYTPIIIHE
CITy)00B€ PO3CITiyBaHHS 3MIMCHIOETHCS 32 MUCHbMOBHUM 103BoJIoM pekTtopa HYK 3a
MTOTO/HKCHHSM 3 TOJIOBOIO KOMICI{.

3.20. Bci wMarepianu, SKi BUKOPHUCTOBYIOTBCS B XOJ1  IPOBEICHHS
BHYTPIIIHBOTO CITY>KOOBOTO PO3CIHITyBaHHS, BIIJLIOM A1JOBOJICTBA HYMEPYIOTHCA 1
HIIIUBAIOTHCS JI0 CIPaBH, 3 00OB'SI3KOBUM CKJIQJIJaHHSM ONUCY HAsIBHUX MaTepialliB.

4. MPUMHATTA YIIPABJIHCBKUX PIIIEHD 3A PE3YJIbTATAMU
BHYTPIIIHBOI'O CJOYKBOBOI'O PO3CJIITYBAHHSA

4.1. 3a pe3yabTaTamMu MPOBEIECHHS BHYTPIIIHHOTO CIYKOOBOTO pO3CIiAyBaHHs
pektop HYK y necatupeHHuil TepMiH 3 MOMEHTY 3aTBEPIKEHHS aKTy IIpo
BHYTPIIIIHE CIIy>kO0BE pO3CIITyBaHHS MpUMA€E BIAMOBIIHE YIPABIIHCHKE PIIICHHS,
SKe IOBOJUTH JI0 MpalliBHUKA, 100 SKOT'O MIPOBOAMIIOCS TaKe PO3CIIiIyBaHHS.

4.2. Marepianu BHYTPILIHBOTO CIIYOOBOTO PpO3CIIAyBaHHS TaKOX MOXKYTh
OyTH MiJACTABOIO ISl MPUTSITHEHHS 1HIMX (KpiM OCOOM, LIOJI0 SKOi MPOBOAMIOCS
pPO3CHiAyBaHHS) MPAIiBHUKIB YHIBEPCUTETY, OPEHAAPIB TOIIO 0 JUCUHUILIIIHAPHOI
BIJIMOBIIAILHOCTI 3T1/IHO 3 YUHHUM 3aKOHOJIJABCTBOM Y KpaiHH.

4.3. PimenHs, mnpuilHATE 3a MarepiajJjaMd BHYTPINIHBOTO CIY>KOOBOTO
po3cCIliIyBaHHs, MOKe OyTH B YCTAaHOBJIEHOMY 3aKOHOZABCTBOM HOPSAAKY OCKap>KEHO
0 Cydy TpaiiBHUKOM YHIiBepcuTeTy (y TOMY 4YHCII, OCO00I0, IIMOJ0 SKOi
MPOBOJIUJIOCS. PO3CIHIIYBAHHA), SIKOTO MPUTATHYTO O BIANOBIJAJIBHOCTI 3TITHO 3
YUHHUAM 3aKOHOJABCTBOM Y KpPAlHU.

4.4. 3a pe3ynbTaTamMu  3aBEPIICHOrO0  BHYTPIIIHBOTO  CIY:KOOBOTO
posciigyBanas pekrop HYK mpuitmae pimieHHS mpo MOXIHMBICTH 1 JOIUIBHICTH
nepeaadi Horo pe3yJsbTaTiB 10 TPABOOXOPOHHUX OPTaHIB.

5. HOBHOBAKEHHA TA MEKI BHYTPIIIIHBOI'O CJOYKBOBOI'O
PO3CJIIAYBAHHA

5.1. 'otoBa Komicii 30008’ si3aHmii:

5.1.1. Oznaitomutn uneHiB Komicii 3 ycima Marepiajlamu, Ha TIJCTaBl SKHX
MPU3HAYEHO BHYTPIIIHE CITYy>KOOBE pPO3CIIiTyBaHHS;

5.1.2. Pozmoainmutu 000B's3kn MK uigeHamu Kowmicii, mpoBecTd 3 HUMHU
THCTPYKTaX, BU3HAYUTH HEOOX1THU JIJI1 BUBUCHHSI 0OCST IOKYMEHTIB;



5.1.3. Busnauutu Koji0 0cCiO, 49Wi CBiAYECHHS HEOOXigHI JUISI TIPOBEICHHS
BHYTPILIHBOTO CITY’KOOBOTO PO3CIITyBaHHS;

5.1.4. TloBimomuTu wieHiB Komicii npo miciie 1 gac po6otu Komicii;

5.1.5. OpranizoByBatd 1 KOHTpOJIOBaTH poOoTy uwieHiB Kowmicii, SKIiCTbh
BHUKOHAHHS HUMHU CBOIiX O0OB'SI3KIB;

5.1.6. [TonepenHbO poO3TAsAaTH Ta BUBYATH MojaHi B KoMicito JOKyMeHTH;

5.1.7. 3a0e3neyuTH AOTPUMAHHA pexuUMy Oe3meku, 30epexeHHs 1
HEMOIIMPEHHA OTpUMaHol 1H(opmamii MmO0A0 XOAy BHYTPIIIHBOTO CIYXOOBOTO
PO3CIiAyBaHHS;

5.1.8. IudopmyBatu pexropa HYK mnpo Xim mnpoBefeHHS BHYTPIIIHBOTO
CITY’KO0OBOT'O PO3CIIiTyBaHHS;

5.1.9. OpranizyBaTu poOOTYy MO HAJIEKHINA MIATOTOBII AKTY MPO BHYTPIIIHE
CITy>KO0B€ PO3CIITyBaHHS;

5.1.10. OpranizyBati 30€peKE€HHS OTPHUMAHUX B XOJ1 BHYTPIIIHBOIO
CIIy’K00BOT0 pO3CIiAyBaHHS MaTEpialiB Ta X HACTYNHY Iepeaady Ha 30epiranHs;

5.1.11. 3ycTpiTucsa 3 0co0010, MO0 SIKOi MPOBOJUTHCS BHYTPIIIHE CITY:KO0BE
PO3CIITyBaHHS, 1 IPUHHATU MMOSCHEHHS B1JI HET;

5.1.12. OnepaTtuBHO pearyBaTH Ha CUTYaIlil0, sIKa CKJIaJa€ThCs HABKOJIO YJICHIB
Kowmicii, abo ocobwu, 111010 SKOi MPOBOIUTHCS BHYTPIITHE CIIY>KO0BE PO3CITiTyBaHHS;

5.1.13. 3alesneuyBaTd AOTPUMAHHS 3aKOHHOCTI Ta pErJIaMeHTy pPOOOTH
Kowicii.

5.2. I'osroBa Kowmicii mae npaBo:

5.2.1. BHOCHTH MpOMO3HIIii 1010 YaCTKOBOI UM MOBHOI 3MiHU ckiaay Kowmicii,

5.2.2. Knonotatu nepen pexkropoM HYK mpo HeoOXimHICTH 3aimydeHHS [0
IIPOBENICHHSI BHYTPIIIHBOTO CIIY»KOOBOTO PO3CIITyBaHHS 0JaTKOBUX (axiBIiB (Y
TOMY 4YHCJIl Ha JOTOBIpHUX 3acagax) abo oOOrpyHTOByBaTH HEOOXITHICTh
IPOJIOBKEHHS TEPMIHIB BHYTPIIIHHOTO CITY>KO0BOTO PO3CIIITyBaHHS;

5.2.3. Buocutu pexropy HYK npomno3suitii mo1o opraunizaiii ta 3a0e3nedeHHs
HEOOX1JHUX YMOB po0oTH usieHiB Komicii;

5.2.4. BHOCUTH TIpOMNO3HUIIii 1070 3a0X04ueHHs ujeHiB KoMicii 3a miicyMkaMu
pobotu Kowmicii;

5.2.5. Knonoraty mpo THMYacOBE BiJICTOPOHEHHS BiJi BUKOHAHHS 00OB’SI3KiB
MpaliBHUKA, 010 SIKOTO MPOBOJIUTHCS BHYTPIIIHE CITYKO0BE pO3CIiAyBaHHS;

5.2.6. Bumararu Big uieHiB Komicii Ta ocobu, MmOA0 SIKOi MPOBOIUTHCS
BHYTpIIITHE CIIy’KOOBE PO3CIITyBaHHS, BUKOHAHHS OOOB'SI3KIB CTOCOBHO YyYacTi y
po6oTi Kowmicii Ta 3’sicyBaHHS BiANMOBIAHUX OOCTaBUH.

5.3. Yuenun Komicii 3000B’s13aHi:

5.3.1. IlpoiiT IHCTPYKTaX y KEPIBHUIITBA KOMICIi 1 OTpUMATH HEOOXITHY IJIs
ix pobotu iH(pOpMAITiFO;

5.3.2. lorpumyBaTucsa MPUHIHUIIIB BHYTPIIIHBOTO CIYKOOBOTO PO3CIIiTyBaHHS
Ta BUMOT, riepeadaueHux mum [lomoxxenHs;



5.3.3. BukonyBatu 000B's13KHM, BU3HA4EHI r0JI0BOI0 Komicii;

5.3.4. Heraitno indopmyBatu ronoBy Kowmicii mpo HemTaTHy cHUTyalliio, sika
CKJIaJIa€ThCsl HABKOJIO HUX I110J10 y4yacTi y po6oti Kowmicif;

5.3.5. JloTpumyBaTUCsi BHUMOI HEPO3TOJOIICHHS 1H(OpMAaIii MI0A0 XOIy
BHYTPIIIHBOTO CIY>KOOBOT'O PO3CHIiAyBaHHSA, HE IOMyCKaTh nepedady iHdopmarii
CTOPOHHIM 0co0am;

5.3.6. IadopmyBatu rtomoBy Kowmicii momo npunwHeHHS Mii Oyab-sIKUX
MOCaI0BUX OCi0, AKI HaMaralThcs BTpy4aTucs B poooTy Komicii abo mepemkopxaru
BCTAHOBJICHHIO ICTHHH;

5.3.7. Hane>xxHuM 94uHOM 3111McHIOBATH 0OPMIICHHS MaTepialliB BHYTPIIITHBOTO
CIIy’K00BOTO PO3CIIiAyBaHHS, BPaxoBYIOUM BUMOTH 1iboro [lonoxenus ta [HcTpykiii
3 nimoBojictBa B HYK.

5.4. Yuenn Komicii MmaroTh npaBo:

5.4.1. OTtpumyBaTd yCHI YU MHUCHMOBI MOSICHEHHSI BiJi OCOOHW, MIOJNO SIKOi
MIPOBOJIUTHCA BHYTPILIHE CIIY’KOOBE pO3CIiAyBaHHS, OTPUMYBATH BiJ IPAIIBHUKIB,
3100yBayiB BHUILOT OCBITH YHIBEPCUTETY i 1IHIIMX 0C10 YCHI YA MUCHMOBI IMOSICHEHHS
CTOCOBHO 1Ii€i 0CO0M, KOHCYJbTaIlli (axiBI[iB, IO CTOCYIOTbCSI BHYTPIIIHBOTO
CIIy>)k00BOr0 po3ciiAyBaHHsA. Y pa3l BIIMOBU OCOOHM, CTOCOBHO SIKOi HPOBOJUTHCS
CIyk00BEe  pO3CIiayBaHHS, HajgaTH TosicHeHHs, wieHn Kowmicii ckianaiTh
BIJMOBIAHUIH aKT;

5.4.2. 30upatd 1 OTpPUMYBATH, BIAMOBIAHO 1O 3aKOHOJABCTBA YKpaiHW,
iH(popMalito, MOB'sI3aHy 3 MPEIMETOM BHYTPIIIHBOTO CIYKOOBOTO PO3CIHITYyBaHHS,
BIJl THIIUX HOPUANYHMX, (I3UYHUX 0ci0, koymiHiX mpariBHukiB HYK, Ha ocHOBI
BIJIMTOBITHOTO MUCHMOBOTO 3anuty pekropa HYK;

5.4.3. Knonoratu nepen rosoBoto Kowmicii mpo HEOOXITHICTh 3aTydeHHS 0
IIPOBENICHHSI BHYTPINIHBOTO CIIYKOOBOTO PO3CIiAyBaHHS AOJATKOBHUX (axiBIiB (Y
TOMY YHCI Ha JOTOBIPHIA OCHOBI) a00 TPOJOBXKEHHS TEPMIHIB TMPOBEICHHS
BHYTPIIIHBOTO CITY>KO0BOTO pO3CIIITyBaHHS;

5.4.4. Joomutu no Bigoma ronoBu Komicii npo ¢akTu, siki CBII4aTh PO
OPOTU/III0 TIOCAIOBUX OCIO BCTAHOBJIEHHIO ICTHHU MO cIpaBi, ad0 (aKTH TUCKY
(3arpo3) ix ocobucTiit 6e3merri 3 00Ky OKpeMux 0cio;

5.4.5. BuBuatu BIANOBIJHI OKYMEHTH B IallepOBOMY Ta €JIEKTPOHHOMY
BUTJISI/T, 3HIMATU 3 HUX KOMIi, OTPUMYBAaTH TO HHUM HEOOXiJHI TOSICHEHHS Ta
JI0JTydaTH iX 0 MaTepialiiB ciiy>k00Boro po3ciimayBanss. [Ipu po6oTi 3 nokyMmeHTaMu
3 OOMEXKEHHMM JOCTYIOM, CIIpaBH, IO BEAyThCA 3a (HAaKTOM BHYTPIIIHBOIO
CIIy’K00BOT'0 PO3CIIITyBaHHS, TOBUHHI MaTh Tpu( HE HUKYE TUX JOKYMEHTIB, 3 SIKHX
OTpUMaHO 1H(hOpPMAILiIO;

5.4.6. BukopucToByBaTH 3a MOTO/KEHHAM 3 0CO0aMH, SIKI ONHUTYIOTHCS
(HamaroTh MOSICHEHHSI, KOHCYJIbTAllli) 3 MUTaHb CIYKOOBOTO PO3CIiAyBaHHS, TEXHIUHI



5.4.7. Buknanatu y mUCbMOBIM (opMmi CBOIO OKpeMy AYMKY 10 AKTYy Ipo
BHYTPILIHE CITY>KOOBE PO3CIIITyBaHHS, KA CTA€ Oro HEBIJ €EMHOIO YaCTUHOIO;

5.4.8. Bectu npoToKo 3aciIaHHS KOMICIi.

5.5. TonoBa i wienn Kowmicii HecyThb mnepcoHa/bHY BiANOBiZAJbHICTH
3TIHO 13 3aKOHOJABCTBOM YKpaiHM 3a IIOBHOTY, BCEOIYHICTH 1 OO'€KTHUBHICTh
BHUCHOBKIB BHYTPIIIHBOTO CIYXOOBOTO pPO3CHiAyBaHHA Ta HEPO3TOJOLICHHS
1HpOpMaIlii, 0 CTOCY€ETHCS TAKOTO PO3CIITyBaHHS.

5.6. Ocoba, mog0 $AKOI NPOBOAUTHCA  BHYTPIIIHE  CJOYyXKOOBe
po3cJiiIyBaHHs, MA€ NMPaBO:

5.6.1. OrtpumyBaTu iHQOpMALII0 TPO MIJICTABH MPOBEACHHS TaKOro
PO3CIiAyBaHHS;

5.6.2. 3a 3roau ronoBu Kowmicii Opatu ydacts y podoTi Komicii, HanaBaTu ycHi
a00 MHCHMOB1 TMOSICHEHHS, POOWTH 3asiBU, IMOJAaBAaTHU HEOOXITHI JOKYMEHTH,
KJIONOTaTH TPO 3alyyeHHd HOBUX JOKYMEHTIB, IHIIMX MaTeplaJiIbHUX HOCIIB
iH(dopmalii, BUMaraTd JOJATKOBOIO BHUBYEHHS TMOSICHEHb OCIO, SIKI MAaroTh
BIIHOILIEHHS JI0 CIIPaBM, IHIIIIOBATH 3aJly4€HHS JI0 BHYTPIIIHHOTO CIY:KO0BOTrO
PO3CIiAyBaHHS T0JaTKOBUX (haxiBIIiB;

5.6.3. IlomaBatu y mnuchbMOBI ¢Qopmi 3ayBaKeHHS IIOJO0 MPOBEIEHHS
CITy’KO0BOT0 PO3CIIiTyBaHH, A1t a00 O0e31sIbHOCTI 0C10, K1 HOr0 IPOBOASATE;

5.6.4. 3BepratHiCs 0 pPEKTOpa y THUCHBMOBIM (QopMi 3 OOIPYHTOBAHUM
KJIONOTAHHSM PO BUBEAEHHS 13 ckiaay Kowmicii ocid, B SIKMX € HasBHHUI peabHUN
YU MOTEHUIMHUA KOH(QIIKT 1HTEPECiB, OTPUMYBaTH MUCHMOBE MOBIAOMIIEHHS PO
NPUIHATE 32 pe3ybTaTaMH PO3TIISALy HOTO KIOMOTAHHS PIIICHHS;

5.6.5. 3Bepuytucs g0 pekropa HYK 3 NHCbMOBOIO MOTHBOBAHOIO 3asiBOIO
o0 OOCTaBMH CHpaBH, SKIi Ha 11 aymKy, Komicis posrisgae HEoO'€KTHMBHO YU
yIepeaKEeHO.

5.7. Oco0i, 1010 IKOT MPOBOAUTHCS BHYTPIIIIHE CJIY:K00Be Po3C/aiTyBaHHS,
3a00pPOHAETHCA: JOKYMEHTYBaHHS XOAYy pO3CHIAYBaHHS y Oynb-skid ¢opmi Ta
crocobamMu, 3acTOCOBYBaTHM  Oynab-siki BUIM THCKYy Ha uieHiB  Kowicii,
BUKOPHCTOBYBaTH CBOE CIYy)KOOBE CTAaHOBHINE 3 METOK IMEPEIIKOHKAHHS
BCTAHOBJICHHIO 1CTHHU.

5.8. Y xozi npoBeneHHsI BHYTPILIHBOTO CIYKOOBOTO pO3CII1yBaHHS:

5.8.1. Jlomyckaerbess BigkputTe (odimiiiHe) BHUKOPUCTAHHS BiJI€0-ay/l10
TEXHIYHUX 3aC001B JOKYMEHTYBAaHHS, 3 000B'SI3KOBUM MOBIIOMIJICHHSM IIPO 1€ 0CO0H,
sKa HaJla€e MOKa3M, a TAKOXK 3aCTOCYBaHHs nosirpada (aerekropa OpexHi) abo 1HIIMX
NCUXOJOrYHUX  (MCUXO(I310JIONYHUX) amapaTHUX METOJIMK 34 HAsIBHOCTI
NUCbLMOBOI 3roM 0coOM, 100 SKOi TPOBOJUTHCS BHYTPILIHE CITYKOOBE
PO3CIIiTyBaHHS.

5.8.2. Jlo3BosIsI€THCSI BUKOPUCTOBYBATH JIErajibHI IPAaBOBI METO/AU BILJIMBY Ha
0co0y, 110/10 AKO1 MPOBOAUTHCA BHYTPILIHE CIIy’kK00Be po3ciiayBaHHs a0o OepyTbes



MOKa3M, a caMe: TIEPEKOHAaHHS, JOKA30BICTh Ta 1HIII, HEe 3a00POHEH] 3aKOHO/IABCTBOM
Ykpainu.

5.8.3. He nomyckaerbesi BUKOPUCTAHHS METOMIB, SKI CTOCYIOThCS cdepu
OTIEPATUBHO-PO3IITYKOBUX 3aXOJIB; CICIIAIbHUX TEXHIYHUX 3aCO0IB, SKI MOXKYTh
3aBAAaTH IIKOAU 370POB'I0 OCOOM, MIOAO SIKOi MPOBOJUTHCS BHYTPIIIHE CIIYX’OOBE
po3ciigyBaHHs, a00 TIOJ0 OTOYYIOUHX, TMOPYIIYIOYH YU OOMEXKYHYH iX
KOHCTHUTYII1/H1 TIpaBa.

5.8.4. 3aGopoHsieTbCsl BUKOPHCTOBYBAaTH TPOTHU3aKOHHI METOAM, Takl SIK
[IAHTaX, TOTPO3HU, PI3HOTO BUAY BIUIMBIB (()13MUHOTO, MOPAIBHOTO 1 T.II.), @ TAKOX
POBOJUTH OMUTYBAHHS BOMA 1 B HEpPOOOUMI Yac 0COOM, IIOAO0 SIKOT TPOBOIUTHCS
BHYTPIIIHE CIY>KO00BE PO3CIIiTyBaHHs, a00 BIIOMPAIOTHCS MOKa3H, 0e3 1i 3roju.

5.9. Pextop HYK mae npaBo koHTpostoBatu poboty Komicii Ha Beix ii eTanmax
Ta CHPUATH 3ax0JaM, CIOPSIMOBAHMM Ha JOCSTHEHHS TOBHOTH, BCEOIYHOCTI,
MPO30POCTi, HEYMEPEIKEHOCTI Ta OO0'€KTUBHOCTI BHYTPIIIHBOTO CIY:KO0BOTO
PO3CIIiTyBaHHS.

6. IPUKITHLEBI ITOJIOKEHHSA

6.1. [lonoxxeHHs 3aTBEPAXKYETHCSI HAKA30M PEKTOpa Y HIBEPCUTETY.
6.2. 3MiHu Ta/ab0 AOMOBHEHHsS M0 1bOro [lojOKEeHHS BHOCATHCA B TOPSIKY,
BCTAHOBJICHOMY JUJIS1 HOTO NPUWHSTT.

IOpuckoncynsT HYK

10.B. JIomxkenup
YnoBHOBa)keHa 0co0a 3 MUTaHb 3a00IraHHs
Ta BUSBJICHHS KOPYTIITii

O. JI. T'ipxeBa



Honarox
10 [lonoxkeHHs PO BHYTPILIHE CIYKOOBE
posciiayBanHs B HYK iMm. agmipana Makaposa

Tunosa cxema
3MIIACHEHHS BHYTPIIIHBOTO CIIY>K00BOTO pO3CITiTyBaHHS

1. CxnagaHHs MiIaHy IEPBUHHUX 3aXO0/I1B MEPEBIPKH.

2. IlepBuHHa oIliHKa MPUYWH, TIJICTaB, YMOB Ta OCOOMCTHUX MOTHBIB, IO
CJIYTYBaJIM CKOEHHIO HEJIOSIBHOTO BUMHKY.

3. BuzHaueHHs kona oci0, CBIIKIB TOILIO, MPUYETHUX IO BUSBIECHOTO (aKTY.

4. Moxn1B1 CIOCOOM YYMHEHHS HEJIOSUIBHOTO BUUHKY (TUIIOBI, HETUIIOBI).

5. 3acTocoBaHuii crOCiO MPUXOBYBaHHS (MAaCKyBaHHs) HEJOSUIBHOTO BUMHKY.

6. Bapiantu noganipioi peanizaiii BUNHEHOTO Y BJACHUX 1HTEpECax.

7. 30BHIIIHI Ta TaTEHTHI ()aKTOPU BUKPUTOTO MOPYIICHHS.

8. BusHaueHHs! HACTYNMHUX MPO(PUIAKTUYHHUX 3aXO/IB.

9. Ilpoekr pimenHs pekropa HVYK mono omnpunmtonHeHHs pe3yibTaTiB
CITy»00BOT0 pO3CiiAyBaHHs, a00 Tepeiayl MaTepiaiiB 10 TPABOOXOPOHHUX OPraHiB.



APKVIII O3HAMOMJIEHHS 3 JJIOKYMEHTOM

Ne [Ipi3Buiie imM's Mo-6aThKOBI ITiamc [ara [Tpumitku
op. O03HAMOMJIEHOI | O3HAUOMJICHHS
ocobu




